
 

 

 

 

WELCOME TO  

ST MICHAEL’S COLLEGE 

 

Induction Booklet for Year 8 

Students, Parents & Guardians 

September 2020 

  



Working as One to Stay Safe Together 

 

This booklet has been designed to help your son settle into St Michael’s College as 

quickly as possible. 

The booklet contains important information including advice on settling in, life at the 

school, what happens in the first few days, canteen and the equipment required in the 

first section. 

The second part of the booklet is an important the response of St Michael’s College to 

the Coronavirus, COVID-19, and it outlines the actions we all must take to stay as safe 

as possible in school. 

Always remember that the staff in St Michael’s College are here to help you at any 

time. 

 

The Principal and staff warmly welcome you to St Michael’s College: 

Principal:  Mr M Henry 

Vice Principal:  Mr C O’Connor 

Head of Pastoral Care: Mrs J O’Neill 

 

Head of Year 8:  Mrs McMahon 

Form Teachers:  8M – Mr E Maguire 

   8O – Mr C Maguire 

   8P – Mr N McCann 

   8T – Miss M Cleary 

Contact Information: 

Telephone: 028 66322935 

Email : info@saintmichaels.org.uk 

Website: www.saintmichaels.org.uk 

mailto:info@saintmichaels.org.uk
http://www.saintmichaels.org.uk/


 

 

 

 

 

Dear Year 8 pupil, 

Welcome to St Michael’s College. Congratulations on gaining a place in this very 

special school, a school made special by our wonderful pupils. 

I hope you are excited about what the new school year has in store for you. 

Although eager to start St Michael’s, you may be a little bit worried about 

coming to a much bigger school, with new subjects and pupils from lots of 

different schools. However, you will find your new teachers very helpful and I’m 

sure you will all quickly make new friends.  

In St Michael’s we set, and expect, very high standards of our pupils and 

welcome opportunities to praise and celebrate your many and diverse 

achievements.  

I look forward to seeing you all on the 1st of September and working with you 

and your families throughout your time in St Michael’s.  

May I take this opportunity to wish you every success for the year that lies 

ahead. Always remember, if you are not sure about something ask for help and it 

will be provided. 

Mr Henry 

Principal 

 

 

A FEW WORDS FROM MR.  HENRY…  



 … 

 

 

Dear Year 8, 

 

This is just a short letter to welcome you to St Michael’s College and to 

introduce myself. My name is Mrs McMahon and I am Head of Year Eight. I feel 

very privileged that I get to play such a significant role in helping you to make 

the transition from primary school to big school. I have so many priorities for 

you: I want you to feel safe, secure and stimulated. I also want you to feel 

happy! If you are feeling down hearted, I will do everything in my power to make 

you feel better.  

 

Starting a new school is very exciting; it can also be overwhelming. The good 

thing is that everyone in your class will be feeling the same way, and all the 

teachers know that you are new, so they will make it as easy as possible for you 

too. You will be given time, encouragement and support. Your Form Teacher will 

respond to your needs quickly and sensitively. Asking for help is a strength not a 

weakness. If the new routines are challenging, we will master them together. 

We will be patient. Try to take it one day at a time, one step at a time.  

 

I know from previous year groups, that one of the biggest (and what parents 

and guardians also worry about) concerns is the issue of friendship. And some of 

you may be frightened about being separated from a friend who has been with 

you since nursery school. I give you my word: your Form Teacher will devote 

considerable time to promoting healthy relationships. They might not look it, but 

even the most confident people will be feeling just like you on the first day at 

school, so do not feel shy or scared.  

 

Embrace the St Michael’s adventure- friends will be made, new experiences will 

be had, and you will learn invaluable things that will stay with you for life. St 

Michael’s will be rich, rewarding and memorable!  

 

I am looking forward to working with you, teaching you all Home Economics, 

reassuring, motivating and praising you so enabling you to reach your full 

potential. Each young person entrusted to our care is uniquely special and it will 

be our pleasure to work with you. We will have many delightful experiences and 

occasions to learn and grow in the days ahead.  

 

Yours sincerely,  

Mrs McMahon 

A FEW WORDS FROM  MRS MCMAHON…  



 

 

YEAR 8 CORE VALUES …  



 

School Prayer 

Prayer to St. Michael the Archangel 

 

Saint Michael Archangel, 

defend us in battle, 

be our protection against the wickedness and snares of the 

devil; 

may God rebuke him, we humbly pray; 

and do thou, O Prince of the heavenly host,  

by the power of God, cast into hell  

Satan and all the evil spirits 

who prowl through the world seeking the ruin of souls. 

Amen. 

 

 



YOUR FIRST DAY 

Tuesday 1st September 2020 

The day will begin at 9.00 a.m. and finish at 3.15 p.m.  This is a very special day when 

very few other students will be in school. 

 When students arrive at the College on the 1st September they will be met at the 

front door by senior students and staff who will accompany them to the Halla 

Pobail (Main Assembly Hall). 

 

 The Principal and Head of Year 8 (Mrs G McMahon) will welcome all Year 8 

students.  The students will be divided into their Form Classes and will leave the 

hall with their Form Teacher and Form Class. 

 

 Students will spend most of the first day with their Form Teacher.  They will 

receive their timetable and Student Planner.  This is the homework diary and 

contains important information about their new school.  The Form Teacher will 

help students to get to know their new classmates. 

 

 

TIMETABLE 

SCHOOL DAY 

Registration 9.00 a.m. – 9.05 a.m.  

Period 1 9.05 a.m. – 9.30 a.m. 

Period 2 9.30 a.m. – 10.00 a.m. 

BREAKTIME 10.00 a.m. – 10.30 a.m. 

Period 4 10.30 a.m. – 11.00 a.m. 

Period 5 11.00a.m. – 11.30 a.m. 

Period 6 11.30 a.m. – 12 p.m. 

Period 7 LUNCH 12p.m. – 12.30 p.m. 

Period 8 12.30 p.m. – 1 p.m. 

Period 9 1 p.m. – 1.30 p.m. 

Period 10 1.30p.m. – 2 p.m. 

Period 11 2p.m. – 2.30 p.m. 

Period 12 2.30p.m. – 3p.m. 

Period 13 3pm- 3.15pm 

 

  



BREAKTIME:    10.30a.m. – 11a.m.  

 

DINNER TIME (Canteen):  12 p.m. – 12.30 p.m. 

In St Michael’s College, students use the Biometric system (finger scan) to purchase 

food in the Canteen.  This will be explained to your son on the first day. 

The Canteen offers a wide range of hot and cold foods.  Year 8 students can take their 

packed lunches into the Canteen.  Your son should remember to bring money with him on 

the first day to enable him to obtain food in the Canteen. 

Students are not allowed to leave the school premises at Dinner Time. 

At 12.30 p.m.: Students return to their Teacher’s Classroom for the class they have 

after lunch. 

Induction and normal class following their timetable. 

The students will then make their way home at around 3.15 p.m. 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

MOBILE PHONES/MOBILE DEVICES 

Mobile phones are a part of modern society and St Michael’s College accepts that many 

students will own one.  They can be a useful tool especially where issues of safety are 

concerned and the school recognises that in certain circumstances some students may 

have a legitimate need to bring a mobile phone with them to school.  However, teachers 

and students have a right to teach and learn in a classroom environment that is safe and 

is free from interruptions by mobile phones. 

Please carefully read the following policies: 

 

Bring Your Own Device (BYOD) Policy 

 

Mobile Phone Policy 

 

Positive Behaviour Management Policy 

SCHOOL BUSES 

If you are entitled to a bus pass the Transfer Section of WELB will automatically send 

your pass to St Michael’s College.  Bus passes will be given to Form Teachers and they 

in turn will distribute them to students during the first few days in September. 

 

SCHOOL UNIFORM 

 School uniform should be properly maintained and complete in every detail 

(College blazer, white shirt, grey trousers, Clip-on College tie.)  A dark navy school 

jumper with the school crest is also available for all Year Groups.  The school 

jumper is optional but fleeces/sweatshirts etc. will not be permitted.  The College 

blazer is compulsory.  St Michael’s College entire uniform is available from S.D. 

Kells. 

 

 Black leather shoes must be worn.  Trainers are not acceptable, except for 

medical reasons, (in which case they should be black).  This should be specified in 

a signed note from your parent/guardian. 

 

 During winter months, when you are walking to and from school, we would 

encourage you to wear some form of reflective marking on your clothing. 

 

 St Michael’s College requires that a full P.E. uniform is worn during P.E. classes.  

The P.E. uniform comprises of the College jersey, shorts and socks.  These can be 

obtained from O’Neill Sports Shop in Enniskillen (Quay Pass, beside Erneside 



Shopping Centre).  Please label your P.E. kit with your son’s name so that you do 

not lose your kit. 

 

 Dyed hair is not permitted.  Hair should be of natural colour, acceptable style and 

above collar length. 

 

 The wearing of earrings, studs or retainers is not permitted.  Such items may be 

confiscated.  

                                                                                                                              

 Please ensure that each item of your son’s uniform is clearly labelled with his 

name. 

 

Stationary Requirements: 

We will provide: 

10 exercise books 

However, you will need to purchase the following essential items: 

Pencil case 

Colouring pencils 

Pencils 

Black/ Blue/ Red pens 

Small paper scissors 

Glue stick 

Eraser 

Sharpener 

Tin whistle in D 

Ruler 

Calculator 

 

 

https://www.bing.com/images/search?view=detailV2&ccid=avJKr/26&id=ED6057EC961C09BD5B747AF401B6187565517133&thid=OIP.avJKr_26AE9EzP0RiFcMhwHaHa&mediaurl=http://i.ebayimg.com/images/i/171660599964-0-1/s-l1000.jpg&exph=800&expw=800&q=zip+folders&simid=608033004222285637&selectedIndex=6&adlt=strict


 

 

 

 

 

 

My name is Peter Brines. I went to the Integrated Primary 

School. I was worried about moving from my primary school as 

none of my primary school friends were coming to St 

Michael’s College.  So if any of you are in the same position 

try not to worry as I have made loads of new friends.  

 

 

 

My name is Sean Carey and I went to St Joseph’s Primary 

School, Donagh. On my first day I was very nervous attending 

St Michael’s College. I was nervous about making new friends 

and afraid of getting lost. My advice would be not too worry 

as you will find your way around in no time and you will make 

many new friends! 

 

 

 

 Hello, my name is James McManus. I’m getting on well so far. 

The college has everything to get you settled in. On the first 

day, leaving St Ronan’s behind, I felt nervous. I was looking 

forward but I was also feeling anxious. If you have any 

problems, don’t be shy and go to Mrs McMahon or your Form 

Teacher. I am having a great time here at St Michael’s 

College. Put in enough effort and reap the rewards! This is 

the start of your career. In Year 8, you will make new friends from all over 

Fermanagh. No matter whether your primary school friends are in your class or 

not, you will make plenty more.  

 

SOME ADVICE FROM OUR  CURRENT YEAR 10 
PUPILS…  



COVID- 19 Plans 

Student & Parent Information 

 

This next section outlines in detail the measures we have introduced to ensure we are all safe. 

 

Working as One to Stay Safe 

Together 

Year 8 

 

 

 

 

 

 

 

 



Working as One to Stay Safe Together 

Message from Mr Henry 

This part of the booklet is an important part of the response of St. Michael’s 

College to the Coronavirus, COVID-19, and it outlines the actions we all must take 

to stay as safe as possible while at school. The booklet concentrates on the 

changes we have made in school to keep all members of the school community as 

safe as possible and the actions and behaviours we now expect you to take on your 

return to school. Behind each change we have made in the College and the actions 

we are asking you, as a pupil, to take are a range of risk assessments and 

considerations the staff, and specifically the Senior Management Team and Board 

of Governors, have given careful consideration to over many months.  

Life in St. Michael’s College will not be as it was before in March, it cannot be like 

that, for now. The differences that will be noticeable on your return include the 

need to keep year groups apart, the emphasis on hygiene including hand washing 

and sanitising your desk or work station, the importance of keeping your distance 

from staff and other pupils and the additional arrangements across the school 

for cleaning.  

There are also a number of changes to including a new structure to the school 

day, a one-way system for moving around the school, rules for the canteen and 

play areas and a greater emphasis on digital skills and online resources.  

Never before have we all been asked to make sure we are ‘Working as One to 

Stay Safe Together’. Our school motto includes the words Pray(Orare), 

Study(Studere) and Act(Agere). This year we all must all act, as one, to stay safe 

together in our school. I firmly believe that all our pupils, including you, are up 

for this challenge. 

 Mr. M. Henry 

 

 



What is Coronavirus and COVID- 19? 

If you have been watching the news you have probably seen lots of stories about a new 

virus which is making some people unwell. This virus is known as ‘Novel Coronavirus’ and 

it can cause an illness known as ‘COVID-19’. Viruses are tiny particles that cause 

disease in people, other animals and even in plants! Different viruses cause many of our 

common illnesses, some of which you may have had, such as the common cold, influenza 

(flu) and chicken pox. Viruses are so tiny that people can only see them with powerful 

microscopes.  

Usually the body’s immune system is ready to fight the virus. Even though the news 

sounds frightening, most people who catch Coronavirus will be OK. In fact, some 

children and young people may not even know they have it! …..that is part of the 

problem!  

YOU may not show any symptoms but could be accidentally spreading it to an older 

person without even knowing. Just like the common cold, the Coronavirus is spread via 

droplets when a person coughs or sneezes. The immune system of older people, and 

some people with other conditions, can be weaker so we need to keep the virus away 

from them so that we don’t accidentally spread it.  

That is why the school has adopted the motto ‘Working as One to Stay Safe Together’ 

– we all have a role to play from the youngest member of the school community to the 

oldest. We must act together to keep this virus out of our school and do this we 

develop a range of habits like keeping our distance from others, practicing good 

hygiene and most importantly washing your hands frequently.  

Let us look at the actions we need to become part of our daily routine in school. 

 

 

 

 

 

 

 

 

 

 



Our new daily routine… 

Handwashing 

On arrival to school you will be asked to sanitise your hands before entering the school 

building. Then you will go immediately to your designated toilets (Mr Henry’s classroom 

near the exit to your base classroom).  

 

 

 

Catch it, bin it, kill it- Catch coughs or sneezes in a tissue and bin the tissue then 

wash your hands. Please ensure that you bring a packet of tissues labelled with your 

name. This will then be placed on your desk in your base classroom. If you do not have a 

tissue hold your elbow up to your nose and mouth and cough or sneeze into it. Again 

washing your hands. 



Face Coverings - It is mandatory for all pupils aged 13 years and over, unless they are 

exempt for medical reasons, to wear a face covering on public transport. In school all 

pupils will be asked to wear face coverings when they walk along corridors and around 

the school building. 

The face mask:  

. must cover the nose and mouth  

. must be changed when moist or damaged  

. must not be allowed to be worn around the neck  

. must be carefully removed 

Uniform - Following consideration of guidance from the Department of Education and 

advice that ‘schools are not a high risk environment’, the decision has been made that 

school uniform will be worn as usual. It is however very important that the uniform is 

clean and fresh for each school day.  

To facilitate participation in PE, students will be permitted to wear sports gear to 

school on the day they have PE in their timetable to minimise the need for changing. 

Changing rooms will not be open to pupils.  

 

Lunch and Water Bottles- A lunch box/bag which is named and which can be cleaned 

every day, a water bottle clearly named, which can be cleaned each day are permitted.  

School Bags- Please avoid the use of multiple school bags. One school bag should be 

used and plastic folders which can be wiped down can be used to transport any learning 

materials to and from school. 

Pencil Case/ Stationary- Pupils will not be permitted to share any equipment. All Year 

8 must bring in a pencil case with the necessary equipment outlined in the booklet. The 

pencil case will be placed on their desk in their base classroom. This will remain in 

school. 

 

 

 

 

 



Social Distancing- Protective bubbles will be sued as a key mitigating action at Key 

Stage 3. All Year 8 pupils will stay in base rooms for all teaching, have a designated 

group toilet and playground areas. The canteen queue will be separate to other year 

groups. 

 

Base Rooms for Year 8 

Class Base Room 

8M  Mrs Beeson’s room 

8O Mrs Irvine’s room 

8P Mrs Hanratty’s room 

8T Miss Sludden’s room 

Each Year 8 pupil will be assigned a desk and no changes will be permitted. Sanitising 

your work space on arrival and throughout the day is crucial. 

 

A 2m, staff only, pupil exclusion zone is in place in all classrooms. Under no 

circumstances are pupils permitted to enter this space. 

 

 



 

One-way system- this will be operational throughout the school. This will be explained 

in detail on Tuesday to all Year 8 pupils. 

Ground Floor 

 

 



Behaviour Management - St Michael’s College encourages a well-ordered, happy and 

responsible environment covering all aspects of school that develop and maintain a 

positive ethos both inside and outside the classroom.  

We believe that good behaviour and co-operation are essential for learning and 

teaching to take place and that these must be founded upon an ethos of respect 

and consideration for all members of our school community.  

Recently, we have reviewed and amended our Positive Behaviour Management policy 

to ensure that it covers COVID-19 related incidents and to help us prevent flagrant 

abuse of the COVID-19 risks. St. Michael’s College will sanction, up to and including 

exclusion, pupils who wilfully refuse to adhere to arrangements put in place to help 

protect the health, safety and well-being of pupils or staff.  

 

Pastoral Supports - The Year 8 Pastoral Team will lead an induction programme. 

The programme will focus on transition, emotional health and well-being, safe 

return to school, the new school day and reflection on our COVID- 19 experiences.  

Additional internal support is also available through the school counselling service 

ICSS and from external agencies.  

Everyone is here to help and support you, so please do not be nervous or anxious 

about the transition. Working as one, we can stay safe together. 

Remote/ Blended Learning- As part of 

the induction programme all Year 8 

pupils will be introduced to MS Teams. 

This will be the online platform which 

will be used in the event of a student, 

class, year group, teacher etc. being 

forced to isolate as a result of 

displaying Covid- 19 symptoms. 

 

 

 

 

Parent App- Whether it’s sharing information on timetables, school reports or 

conduct, parents can stay on top of their child’s progress throughout their 

education. St. Michael’s College can easily send automated alerts and notifications 

directly to parents' phones, and a clear dashboard gives parents an overview of 

their child’s school life in real-time.  

 

If you have not received a link to join Parent App please contact the school to 

request an invite: info@stmichaels.enniskillen.ni.sch.uk 

mailto:info@stmichaels.enniskillen.ni.sch.uk


IF YOU HAVE SYMPTOMS OF COVID-19 DO 

NOT ATTEND SCHOOL - STAY AT HOME – 

PROTECT THE ST. MICHAEL’S COMMUNITY 
 
Guidance to be adhered to in St. Michael’s College in line with PHA Isolation 

protocols:  

 if you have symptoms of coronavirus or a positive test, you will need to stay at 

home for at least 10 days;  

 

 if you live with someone who has symptoms or a positive test, you will need to 

stay at home for 14 days from the day the first person in the home started having 

symptoms;  

 

 however, if you develop symptoms during this 14-day period, you will need to self-

check in accordance with Test and Trace guidance and stay at home for 10 days 

from the day your symptoms started (regardless of what day you are on in the 

original 14-day period);  

 

 10 days after your symptoms started, if you do not have a high temperature, you 

do not need to continue to self-isolate. If you still have a high temperature, keep 

self-isolating until your temperature returns to normal. You do not need to self-

isolate if you just have a cough after 10 days, as a cough can last for several weeks 

after the infection has gone;  

 

 if you have symptoms and live with someone who is 70 or over, has a long-term 

condition, is pregnant or has a weakened immune system, try to find somewhere 

else they can stay for the 14-day isolation period;  

 

 it is likely that people living within a household will infect each other or be 

infected already. Staying at home for 14 days will greatly reduce the overall amount 

of infection the household could pass on to others in the community.  

 

Staff or pupils who have been part of the same ‘bubble’ as anyone who has tested 

positive for COVID-19, must likewise follow PHA guidance and self-isolate 

andundertake a test under the Test and Trace and Protect system. They can 

return to school when they have a negative test result or have undertaken the 

necessary period of isolation after a positive test result. This will contain any 

potential transmission to those limited number of staff/pupils in the ‘bubble’ and 

protect the wider community.  



Where staff or pupils have tested positive in a cohort that is not operating as a 

‘bubble’ (for example, in some senior school classes or where smaller numbers 

permit social distancing within existing classrooms) all staff and pupils who have 

been in direct contact with the individual must follow the PHA guidance and self-

isolate, seek a COVID-19 test and only return to school when they have received a 

negative test or completed the required period of isolation after a positive test.  

Enhanced cleaning will be carried out within any classroom in which an individual who 

has developed COVID-19 has been to minimise risk of the spread of the virus. This 

will be clearly communicated to staff, parents and pupils to provide assurance that 

the environment is safe.  

Medical Centre  

The Medical centre will operate differently during the next academic year. Miss 

Aoife Hunter has been appointed as our School Nurse. Pupils who arrive at sickbay 

with non-COVID symptoms may find that the school nurse has to wear PPE. When a 

student presents to Miss Hunter, as a precaution, a forehead thermometer will be 

used to check the pupil’s temperature. St. Michael’s has in place a comprehensive 

plan should a pupil or staff member present with COVID-19 like symptoms.  

The following steps must be taken where a pupil develops symptoms associated with 

COVID-19 and this becomes evident to a teacher / supervisor:  

 Ask the pupil to move to the front of the room beside the classroom door 

ensuring that they are at all times socially distant from other pupils and staff. If 

outside, ask the pupil to move away from all other pupils and staff.  

 Call the school nurse and advise of the situation including the pupil name, 

Registration Group and current location of the pupil, stating explicitly that the 

symptoms include any of those connected with COVID-19 listed above. (Under no 

circumstances should a pupil be sent directly to Sick Bay)  

 

 The school nurse should advise the office to call home and arrange a pickup 

advising the parent / guardian to take the appropriate precautions to protect 

themselves and their family.  

 The school nurse will, in full PPE, escort the pupil to the hygiene room and remain 

with them until collection. (Full PPE and external ventilation must be used at all 

times)  

 When the parent / guardian arrives at the College they should telephone the main 

office to say they have arrived. Under no circumstances should the Parent/ 

Guardian enter the College or be permitted admission.  

 The School Nurse will bring the pupil to the parent / guardian through the library 

exit (closest to the hygiene room) and do the handover at that point. Social 

distancing form the parent / guardian and the pupil must be maintained at all times.  

 The parent / guardian will be given the appropriate advice orally and receive a 

leaflet outlining their obligations and the next steps. 



The College will keep a full record of such actions and request a parent / carer / 

guardian record their acknowledgement of this action. 

 

 
 

 

 

Working as One to Stay Safe 

Together 
 


